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HOJIOKEHHUE
Ob OBPABOTKE HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MKOY OO n.KinumkoBka besnoxonyHukoro paiiona Kuposckoii o01acTu

1. OBLIME ITOJIOKEHUSI.

1.1. Hacrosmee Ilonoxenme o0 o00pabOTKE TEPCOHANBHBIX MJAHHBIX PAaOOTHUKOB MyHHIIMIIATHHOTO
Ka3€HHOTO 00me00pa3oBaTeIbHOTO YUPEXKACHUS OCHOBHOW o0ImeoOpazoBaTensHOM MKONMBI 1. KimmMKoBKa
benoxonynunkoro paiiona Kuposckoit obmactu (MKOY OOII n.KnumkoBka, pamee — Ilomoxkenue)
pEeriIaMeHTUPYET TMOPSIOK 00pabOTKM IMEPCOHANBHBIX JaHHbIX paboTHukoB MKOVY OO n.KiuMmkoBka,
obecniedyeHue 3ammuThl mpaB u cBoOoj padotHukoB MKOVY OOIIl n.KnumkoBka mpm o00paboTke uX
MEPCOHANBHBIX JaHHBIX, & TAKXKE YCTAHOBICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOIIMX IOCTYI K
MEepCOHANBHBIM AaHHBIM paboTHHKOB MKOY OOIIl n.KnuMkoBka, 3a HEBBHIIOTHEHHWE TpeOOBaHUN HOPM,
Peryaupyomux oopaboTKy U 3alIUTy HEPCOHAIBHBIX JAHHBIX.

1.2. Hacrosimiee [lomoxenne pazpaboTaHo B COOTBETCTBHH C TpymoBeIM KoaekcoMm Poccuiickoit deneparum,
Koncturynueit Poccuiickoit ®@enepauuu, I'paxknanckum kojekcoM Poccuiickoit ®enepanuu, denepaibHbIM
3akoHOM «O0 wuH(pOpMamu, WHGOPMAIIMOHHBIX TEXHOJOTHUSAX M O 3amure uHpopManuuy, DenepalbHbIM
3aKk0HOM «O nepcoHanbHBIX AaHHBIX», [IpaBuiamu BHyTpeHHero TpynoBoro pacnopsaka MKOY OOIIL
. KnmuMkoBka.

1.3. Ilopsok BBOAA B AckicTBUE U u3MeHeHUs [lomoxkeHus:

1.3.1. Hacrosimee IlomokeHune BCTymaeT B CHIIy ¢ MOMEHTa €ro yTBepxkiacHHs AupekTopom MKOY
OOIII n.KnnmkoBKka 1 1efcTByeT 6ecCpoyuHO, 10 3aMeHBI ero HOBBIM [lonokeHneM.
1.3.2. Bce momomnenuss w (wnu) w3MeHeHWss B HacTosiee [lookeHne 3akperuisoTcs MPUKa3oM

mupexkropa MKOY OOII n.KnumkoBka.

1.4. Bece padoraukn MKOY OOI . KnumkoBKka JO/DKHBI ObITh 03HAKOMJICHBI ¢ HacTosimuM [lomokeHuem
10J] POCITUCH.

1.5. PexxuM KOH(UIEHIIMAILHOCTH MEPCOHANBHBIX JaHHBIX CHUMACTCS B Clydasx UX OOE3JIUYMBAHUSA U IO
WCTEYCHUHU 75 JeT cpoka MX XpaHEHWs, WIN IMPOJIeBAeTCs HA OCHOBAHWM 3aKIIOYCHHS SKCIIEPTHONH KOMHUCCHU
MKOY OOUI n.KnumkoBKa, €ciii HHOE HE ONPEJECICHO 3aKOHOM.

2. OCHOBHBIE INIOHATHUSA U COCTAB NIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB.

2.1. Jlnsa ueneii Hactosiero [1omoskeHus NCTIONB3YIOTCS CIIEAYIONUE OCHOBHEIE TTOHSTHSL:

2.1.1. IlepconanbHbIe aHHBIE PAaOOTHHKA: JIF00Ast WHGOPMAIIHSI, OTHOCAIIASICS K ONPEeAeNEHHOMY HITH
OTIpeieNIieMOMYy Ha OCHOBaHHMH TaKoW MH(GOpMAIUN pabOTHUKY, B TOM YUCIE €ro (aMIuIus, UMs, OTYECTBO, TO/I,
MeCHIl, JlaTa U MECTO POXKJICHUs, aJpec, CeMEHHOe, COlMANIbHOE, UMYIIECTBEHHOE IOJIOKEHHE, 00pa3oBaHue,
npodeccusi, 10X0Ibl, Apyras HHGOpMaIrs, Heo0XoauMas pabOTOIATENO B CBS3H C TPYAOBBIMH OTHOIICHUSMHU.

2.1.2. O0paboTKa MepCOHANBHBIX JIAHHBIX: COOp, CUCTEMATH3allUsl, HAKOIUICHUE, XpaHEHHE, YTOUHCHHE
(oOHOBNIEHHME, W3MEHEHHE), WCIOJb30BaHUE, pPACIpoCTpaHeHHe (B TOM 4YHCIE Iepeaada), 00e3THMYMBaHUE,
OJIOKMPOBaHHUE, YHUUYTOXKEHHE MEPCOHANIbHBIX TaHHBIX padoTHHKOB MKOY OO n.KnumkoBka.

2.1.3. KoubnaeHIIMAIBPHOCTE IEPCOHAIBHEIX JIAHHBIX: 00s3aTeNbHOE Id COOJIFOAEHUS HAa3HAYEHHOTO
OTBETCTBEHHOI'O JIUI[A, TIOJYYHBIIETrO JOCTYI K MIEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB, TpeOOBaHME HE JOIMYCKATh
WX pacnpocTpaHeHus Oe3 coriacusi pabOTHHKA WM HHOTO 3aKOHHOTO OCHOBAHUSI.

2.1.4. PactipocTpaHeHHe  [EpPCOHANBHBIX  JIAHHBIX: JEHCTBHS, HaIpaBjCHHBIE Ha Iepenady
MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB OIPEIEICHHOMY Kpyry il (mepefada MepCOHANbHBIX JIaHHBIX) MM Ha
O3HAKOMJIECHHE C IEPCOHAIBHBIMH JIAHHBIMH HEOTPAaHMYEHHOTO Kpyra JWI, B TOM 4YHCJIe OOHapoJ0BaHUE
MEPCOHABHBIX JTAHHBIX Pa0OTHUKOB B CPEACTBaX MAaccOBOW HMH(MOpMAIUH, pa3MelleHHe B HH()OPMAIMOHHO-
TEJCKOMMYHHUKAIIHOHHBIX CETSIX WJIM NPEIOCTaBICHHE IOCTyIa K MEePCOHAIbHBIM JaHHBIM PaOOTHUKOB KaKHM-
71100 MHEIM CITOCOOOM.

2.1.5. Hcnonp3oBaHue MEpCOHANBHBIX JAHHBIX: JCUCTBUS (OMEpaIuu) ¢ NEPCOHATHHBIMU JaHHBIMU,
coBepIaeMble ToKHOCTHBIM uoM MKOY OOl n.KnumkoBKka B LensSX NPUHATHS PEILIEHUH WM COBEPILICHUS
WHBIX JCHCTBUH, MOPOXKTAOIINX IOPUANISCKHIE MOCICICTBUS B OTHOIICHUN PaOOTHUKOB JIMOO WHBIM 00pa3oM
3aTparuBaroIrX UX MpaBa ¥ CBOOOBI WIIH ITpaBa U CBOOOIBI APYTHX JIHII.




2.1.6. BiokupoBaHue MEepCOHATbHBIX JAHHBIX: BPEMEHHOE MpeKpalleHue cOopa, CHUCTeMaTH3alluH,
HAKOTIJICHHUS, UCTIONb30BaHHUS, PACTIPOCTPAHCHHUS TIEPCOHATLHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIC UX TIEPEIayH.

2.1.7. YHUYTOKEHHE TEePCOHATBHBIX JAHHBIX: JCWCTBHS, B pe3yabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP)KAHUE TEPCOHATBHBIX JAHHBIX B HH(MOPMAIMOHHOW CHCTEME MEPCOHATLHBIX TaHHBIX
pabOTHUKOB WJIM B PE3YJbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHaIbHbIC HOCHUTEIH IMEPCOHATBHBIX TaHHBIX
PabOTHUKOB.

2.1.8. O0e3IMYMBaHKNE TICPCOHANBHBIX JIAHHBIX: JCHCTBHS, B pPE3yJlbTaTe KOTOPBIX HEBO3MOXKHO
OTPENCTUTh MTPUHAJICKHOCTh TIEPCOHATBHBIX JTAHHBIX KOHKPETHOMY Pa0OTHUKY.
2.1.9. OOme0CTYIIHBIE TIEPCOHATILHBIC JaHHEBIE: TEPCOHAIbHBIE JaHHBIE, JOCTYN HEOTPaHUIEHHOTO

KpyTa JUI] K KOTOPBIM MPEIOCTaBJIeH C coriacus pabOTHHUKA WM Ha KOTOPBIE B COOTBETCTBUU C (heepaTbHBIMU
3aKOHaMU HE PaclpoCTPaHICTCsl TpeOOBaHUE COOIIOICHHS KOH(DUICHIIMATBLHOCTH.

2.1.10. Hndopmaius: cBeieHns (COOOIICHNUS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPECTABIICHUSI.
2.1.11. JoxymentupoBanHas wHMopMaims: 3adUKCHpPOBaHHAS HA MaTepHaIbHOM HOCHUTENE MYTEM

JOKYMEHTHPOBaHUSI MH(OpMAlKs C PEKBU3UTaMM, IO3BOJIIOLUIMMU OIPENEIUTh TaKylo HH(OpMAaLMI0 Win eé
MaTepUaIbHBI HOCUTEb.

2.2.B cocraB MeEpCOHANBbHBIX OAaHHBIX Pa0OTHUKOB OpraHW3alud BXOAST TOKYMEHTHI, COJEpIKallie
WHPOPMALIMIO O TMACHOPTHBIX JaHHBIX, OOpa30BaHHWM, OTHOIIEHHMH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHNH, MECTE JKUTEIICTBA, COCTOSIHUY 3/10POBbS, a TAK)KE O NPEAbIIYIINX MECTaX UX paboThI.

2.3. KoMrutekc TOKyMEHTOB, COMPOBOXKIAIOIINNA MIPOIecC O(hOPMIICHHSI TPYTOBBIX OTHOIIEHUH paOOTHUKA B
MKOY OOLI n.KnumkoBKa npu ero npuéme, nepeBoAe U yBOJIbHEHUH.

2.4. adopmanus, mnpencrtapinsieMas paOOTHUKOM IpH TOCTyIUleHMH Ha pabdoty B MKOY OOII
. KiimmMKoBKa, TOJKHA MUMETh IOKYMEHTabHYI0 (opMy. [IpH 3aKkimoueHny TPy J0BOTO IOTOBOPa B COOTBETCTBUH
co c1.65 Tpymooro xkomekca Poccuiickori ®egepamuu nHIo, TOCTymaromee Ha padoTy, TPEIbIBISIET

paboTomaTento:
24.1. [TacnopT UM UHOM TOKYMEHT, YAOCTOBEPSIOIINH JTUYHOCTb.
2.4.2. TpynoByro KHMKKY, 32 HCKIIFOUEHHEM CITy4aeB, KOT/la TPYAOBOM JOrOBOP 3aKIII0YaeTCsl BIIEPBHIE

WIK pabOTHHUK IOCTYMaeT Ha PadOTy Ha YCIIOBHSX COBMECTHUTENBLCTBA, JIMOO TPYAOBas KHIKKA y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPATOH WU 110 APYTUM NPUINHAM.

2.4.3. CrpaxoBoe CBUAETENHCTBO T'OCYAAPCTBEHHOI'O IEHCUOHHOT'O CTPAaXOBaHUSI.

24.4. JIOKyMEHTBI BOWHCKOT'O Y4€Ta: JJIsi BOGHHOOOSI3aHHBIX U JIUII, TIOJIKAIINX BOMHCKOMY YUETY.

2.4.5. JokymeHT 00 o0pa3oBaHWM, O KBaTU(QUKANWW WIA HAIWMYUH CIEIUAbHBIX 3HAHWU: MpH
MOCTYIUIGHUH Ha padoTy, TpeOYIOUIYIO CIIeIaTbHBIX 3HAHUH WM CTIEIMAIbHON TTOJATOTOBKH.

2.4.6. CauzerensctBo 0 npucBoeHny MHH (mipu ero Hanuunn y paboTHHKA).

2.5. Ilpu opopmiiennu padotanka B MKOY OOIL n.KnnmkoBka 3anonusiercss yauduuupoansas popma T-2
«Jluanas kapTouka pabOTHHKa», B KOTOPOH OTpakaloTCs CIEMyIOIINE aHKEeTHhIe W OuorpaduyecKkue NaHHBIS
paboTHUKA:

e oOmue ceeaenus (D.M.O. paboTHuKa, JaTa POXKICHUSI, MECTO POXKICHHMS, TPAKIAHCTBO, 00pa3oBaHUE,
npodeccusi, cTaxx paboThl, COCTOSIHUE B Opake, MaclOpTHEIC JaHHbIE);

®  CBEJECHUS O BOUHCKOM YYE€Te;

e  JnaHHBIE 0 IpuéMe Ha PadoTy.

B nanpHeliieM B THYHYIO KAPTOUYKY BHOCSTCS:

®  CBeJlleHHs O MepeBoJiax Ha APYTYIO paboTy;

CBeICHUS 00 aTTECTallNH;

CBEJICHUS O MOBBIICHNH KBATH(DUKAIHH;

CBEJICHUS O MPOPECCUOHANBHON TIEPETIOATOTOBKE;
CBEJICHHS 0 Harpajax (MOOUIPEHHUSX ), TOYETHBIX 3BAHNUSAX;
CBeZIeHHs 00 OTITyCKax;

CBEJICHUS O COIMANBHBIX TAPAHTHUSAX;

®  CBEJICHHS O MECTE KUTEIbCTBA M KOHTAKTHBIX TeJle()OHaX.

2.6. lupekropom MKOY OOII m.KiumMKoBKa CO30alOTCS M XPaHATCS CIEAYIOIINME TPYMIbl JOKYMEHTOB,
coJiep>Kalliye JaHHbIe 0 pabOTHUKAX B €IUHUYHOM WA CBOJTHOM BHJIE:

®  JIOKyMEHTBI, COJep)Kallde TepCOHANbHBIE JaHHble Pa0OTHUKOB  (KOMIUIEKTHI  JIOKYMEHTOB,
COTIPOBOXKIAIONINE Tpoliecc O(GOpMIICHUS TpPYIOBBIX OTHOIICHHH TIIpu mnpuéMe Ha paboTy, MepeBo/Ie,
YBOJIBHEHUH; KOMIUIEKC MAaTe€pHajoB [0 AaHKETHPOBAHHUIO, TECTHPOBAHHMIO; JOKYMEHTOB IO MPOBEICHHIO
co0eceTOBaHUI C KaHAWJATOM Ha JOJDKHOCTB; MOIJIMHHUKHA M KOIMH MPHUKA30B 10 JHYHOMY COCTaBY; JIMYHBIC
JieNia ¥ TPY/AOBbIe KHIKKH PaOOTHHUKOB; JieJia, COAepKallie OCHOBAHHA K MPUKa3aM 110 JIMYHOMY COCTaBy; Jefa,
coJep)Kallie MaTepHuanbl aTTecTalu paOOTHUKOB; MaTepUalibl CIY)KEOHBIX pacciieIOBaHUN; CHpPaBOYHO-
WHPOPMALMOHHBIA OaHK MAaHHBIX MO MEPCOHANy (KapTOTEKH, KypHajbl); MOMTMHHUKH M KOINMH OTYETHBIX,
AHATUTHYCCKNX M CIPAaBOYHBIX MAaTEPHANIOB, IepeaaBacMbiXx pykoBoacty MKOY OOII n.KmmmkoBka,



PYKOBOJIUTEISIM CTPYKTYPHBIX IOIpPA3[eJICHUH; KONUU OTYETOB, HANPABISIEMBIX B IOCYJapCTBEHHBIE OpPIaHBI
CTaTUCTUKH, HATOTOBBIC MHCIIEKIIWH, BBIIIECTOSIIINE OPTaHbl YIIPABICHUS U APYTHE YUPEKACHHSA).

e  JIOKyMEHTalusl [0 OpraHu3alyu padOThl CTPYKTYpPHBIX IOApa3AeicHuil (IONOKEHUs O CTPYKTYpPHBIX
NOJpPa3eNeHHUAX, AOJDKHOCTHBIE MHCTPYKLUU PAOOTHHUKOB, IPHUKA3bl, PACHOPSDKCHMS, YKa3aHHsS PYKOBOICTBA
MKOY OOII m.KnnMmkoBKa); JOKYMEHTHI IO TUIAHUPOBAHHIO, YUETY, aHAJIN3y U OTYETHOCTH B YaCTH pabOTHI ¢
nepconanoM MKOY OOIII n.KnumkoBka.

3. CBOP, OBPABOTKA U 3ALIUTA NIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB.

3.1. Ilopaaok moay4eHus MepcoHaIbHBIX TaHHBIX:

3.1.1. Bce nepconanbhbie nannbie padotHuka MKOY OOIIl n.KinuMkoBka ciemyeT mony4ars y HEero
camoro. Ecin nepcoHanpHble 1aHHbIE paOOTHHKA BO3MOYKHO TOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK
JOJDKeH OBITh yBENOMJIEH 00 3TOM 3apaHee M OT HEro AOJDKHO OBITh IOMYYEHO IHCbMEHHOE COIJIacHe.
JomxHocTHOE nuIo0 paboromarenss MOMKHO coodmuTh pabotHnky MKOY OOII n.KmmvkoBka o 1mensx,
MpearnoNaraéMblX HCTOYHMKAX M CHOCO0ax TMOJY4YeHUS NEepCOHAIBHBIX JaHHBIX, a Takke O Xapakrepe
MOJUICKALINX TOJTYYEHHIO TEePCOHANBHBIX MOaHHBIX M TIOCIEACTBUAX OTKa3a pabOTHMKA AaTh HMHCBMEHHOE
corjlacue Ha uX HOJIy4eHHE.

3.1.2. Paboronarens He uMeeT mpaBa MojydaTh W 00pabaThIBaTh NMEPCOHAIBHBIC JAaHHbBIC PaOOTHHKA
MKOY OOIIl n.KnuMkoBKa O €ro pacoBOM, HAIIMOHATHHOM MPHUHAIICKHOCTH, IMOJTUTHUYECKHX B3IIISAX,
pEeNUTHO3HBIX WM  (Qunocodckux yOeKICHHUSX, COCTOSIHUM 37I0POBbS, MHTUMHOW >KM3HU. B ciyyasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUM cO cT.24 Koncturynum
Poccwiickoit @enepanum paboTogaTens BIIpaBe MOIy4aTh U 00pabaThIBaTh NaHHBIE O YACTHOW JKU3HU pabOTHHKA
TOJIBKO € €r0 MUCbMEHHOTO COTJIACHSL.

3.1.3. O06paboTka yKa3aHHBIX NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTOAATEIEM BO3MOXHA TOIBKO C
ux coryiacust 1100 6e3 uxX corjacus B CICAYIOIUX CIIydasx:

®  [IEpCOHAJIbHBIC JaHHBIE SBIAIOTCS OOLIENOCTYITHBIMH;

®  [EepPCOHANBHBIEC JaHHBIE OTHOCATCS K COCTOSHHIO 3I0POBBSI pabOTHHKA U UX 00paboTKa HeoOXoauMa st
3alIUThl €r0 XHM3HM, 3JOPOBbS WM WHBIX >KU3HEHHO BAXKHBIX MHTEPECOB JHMOO XU3HH, 3I0POBbS WIH HHBIX
KU3HEHHO BAKHBIX HHTEPECOB JIPYTUX JIHI] ¥ MOTYUYEeHUE cornacusi pabOTHHUKA HEBO3MOXKHO;

e 110 TpeOOBaHMIO TOJTHOMOYHBIX TOCYIaPCTBEHHBIX OPTAHOB B CIIydasiX, HPEeAYCMOTPEHHBIX (enepaabHbIM
3aKOHOM.

3.1.4. PaGoronarens BmpaBe o00padaTbiBaTh IEPCOHANBHBIE JAHHBIE pPA0OTHUKOB TOJBKO C HX
MHCBMEHHOT'O COTJIACHSI.
3.1.5. [MucemenHOe coriacue padOTHHKA Ha OOpPabOTKY CBOHMX IE€PCOHANBHBIX JaHHBIX JIOJDKHO

BKJIIOUYATh B CEO0s:

e  (ammuiIMI0, UM, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOIO JOKYMCHTA,
YIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEJICHUS O JIATE BhIAYM YKAa3aHHOTO TOKYMEHTA U BBIJIABIIIEM €r0 OpPraHe;

e  HauMecHOBaHue ((haMHIIHMIO, UMs, OTYECTBO) M aapec OINEpaTopa, MOJYYAOIIEro coriachue cyObekTa
MEPCOHANBHBIX JTAHHBIX;

e  1ieJh 00pabOTKM TEPCOHATBHBIX JaHHBIX;

®  TIepeueHb MEPCOHANBHBIX IaHHBIX, HA 00PabOTKY KOTOPBHIX MAETCs corjacue CyOBheKTa MEPCOHANBHBIX
JIAHHBIX;

e  fiepeucHb JCHCTBUI ¢ TEPCOHATBHBIMH JaHHBIMHU, Ha COBEPIICHHE KOTOPHIX Harcs corjacue, odriee
OIMMCAHUE UCTIOIb3YEMBIX OMEPATOPOM CIIOCOOOB 0OPAOOTKH NMEPCOHATBHBIX JAHHBIX;

®  CpOK, B TCUCHHE KOTOPOTO JICHCTBYET COTIacHe, a TAKKE MOPSIOK €ro OT3hIBA.

dopma 3agBJICHUS O corlachu paboTHHKA HAa 00PabOTKY MEPCOHATBHBIX JaHHBIX COMEPKUTCS B [IpuiokeHun
1 x HacTosmieMy IlosoxkeHuto.

3.1.6. Cornacue pabOTHHKA HE TPEOYETCS B CIACIYIOIINX CIydasiX:

e  00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTRISCTCS Ha OCHOBaHHMU TpyaoBoro koaekca PD win wHOTO
(benepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO e IeNb, YCIOBUS MONYYCHUS MEPCOHAIBHBIX JAaHHBIX H KPYT
CyOBEKTOB, TMEPCOHANBHBIC JAHHBIC KOTOPBIX MOJJISKAT 00paboTKe, a TaKKe OMPEACNAIONICr0 MOTHOMOYHUS
paboromarerns;

o o6pa60TKa TMEPCOHAIIBHBIX JaHHBIX OCYIIECTBIACTCA B LHCJIAX UCIIOJHEHUA TPYAOBOT'O JOIr0OBOpaA,

o o6pa60TKa NEPCOHAIBHBIX TaHHBIX OCYIICCTBIIACTCA NI CTATUCTUYCCKUX WUJIM MHBIX HAaYYHBIX Heﬂeﬁ npu
YyCl10BUMN 065133TCHBHOF0 0663HI/I‘H/IB3HI/IH NEPCOHAIBHBIX JaHHBIX,

e  00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAWMA JUIS 3AIUTHI JKU3HH, 3J0OPOBBS WM HUHBIX KH3HCHHO
Ba)KHBIX HHTEPECOB PAOOTHUKA, €CITH MOJTYUCHHE €r0 COTIACHs HEBO3MOYKHO.

3.2. Tlopsimok 06pabOTKH, Epeaayr U XpaHEHHS IEPCOHATBHBIX JAHHBIX:



3.2.1. Pa6orank MKOY OOII nm.KmuvkoBka npegocrasiser aupekropy MKOY OOI n.KimmvmkoBka
noctoBepHble cBefenus o cede. Jupexkrop MKOY OOI n.KnuMkoBka mpoBepsieT JOCTOBEPHOCTH CBEICHUH,
CBEpsisl JTaHHBIE, MPEIOCTABICHHBIC PA0OTHUKOM, C UMEIOIIUMUCS Y paOOTHUKA JOKYMEHTAMU.

3.2.2. B cootBerctBum co ¢T.86 r1.14 TK P® B nemsax obecrnedyeHus mpaB M CBOOOJ YeIOBEKAa U
rpakganuHa gupektop MKOY OOII mKmuvkoska (PabGoTomatens) W ero NMpeACTaBUTENN NPH 00paboTKe
MEPCOHABHBIX IAHHBIX PAOOTHHUKA JTOJIKHBI COOJIIOJIATh CICAYIOIINE O0IIHe TPEOOBAHHUS:

e 00paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIIATHCA MCKIIOYUTEIBHO B IENSIX OOCCIICUCHUs
COOJIFO/ICHUSI 3aKOHOB U WHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COACHCTBUS Pa0OTHUKAM B TPYIOYCTPOHCTBE,
0o0ydeHNH ¥ IPOABIDKEHUH TI0 CITy0e, oOecredeHns TNIHON 0e30MMacHOCTH pabOTHHKOB, KOHTPOJIS KOJINYEeCTBa
Y Ka4ecTBa BHITIOTHIEMOI paboThI 1 00ecIiedeHns COXPAaHHOCTH UMYIIIECTBA;

® IIpuU OmIpeeiicHnu o0bEMa M cojaepikaHus, oOpabaThIBaEMBIX TIEPCOHAIBHBIX JaHHBIX PaboTomaTens
noibkeH pykoBojicTBoBaThes Konctutymmeit Poccuiickoit ®epepanuu, TpynoBeiM Koaekcom Poccuiickoit
Qenepanny ¥ HHEIMH (heepaTbHBIMU 3aKOHAMI;

e IIpU TPUHATHH pEIISHHH, 3aTParuBaloIINX HHTEpechl paboTHHKa, PaboTtomarenr He wMeeT mpaBa
OCHOBBIBATBHCA Ha TEPCOHANBHBIX JJAaHHBIX pPa0OTHUKA, IIONYYEHHBIX WCKIFOYUTENFHO B peE3yibTaTe MX
ABTOMAaTU3MPOBAHHOUW 00PaOOTKYU WU 3JIEKTPOHHOTO TIOTYYCHUS;

®  3amUTa NEPCOHAIBHBIX JAHHBIX PAO0OTHHKA OT HEMPABOMEPHOTO HMX HKCIIOJIb30BAHUS WM yTPaThl
obecrieunBaeTcs PaboTogarenem 3a cu€r ero CpeACTB B INOPSAAKE, YCTAaHOBICHHOM (enepaibHBIM
3aKOHO/IATEIbCTBOM;

e  pabOTHHMKH U WX MPEACTABUTEIIN JOJDKHBI OBITh O3HAKOMJICHBI TOJI PACIHUCKY C JoKymMeHTamu MKOY
OOIII . KnuMKoBKa, YCTaHABIMBAIOIIMMH TOPSIOK 00pabOTKK MEPCOHANBHBIX TAHHBIX PA0OTHHUKOB, a TaKXkKe 00
WX MpaBax U 0053aHHOCTSAX B 3TOU 001aCTH;

® B0 BCEX CIIyJasx OTKa3 pabOTHHKA OT CBOMX ITPaB HA COXpaHEHHUE U 3aIUTY TalHBI HEJCHCTBUTEIECH.

4. NNEPEJAYA U XPAHEHUE NIEPCOHAJIBHBIX IAHHBIX.

4.1.[lpu mepenade MepcOHAJBHBIX NAHHBIX paboTHHMKa PaboTomaTenb OODKEH COONIONATH CIEAYIOIINE
TpeOoBaHUS:

4.1.1. He coobmaTte nepcoHanbHble JaHHBIE paOOTHUKA TPEThel CTOpoHe 0e3 MHUCEMEHHOTO COTJIACHS
pabOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOrJa 3TO HEOOXOAWMO B IEJSIX NMPEeIyNpeKICHUS YIPO3bl KH3HU H
3/I0POBBIO PA0OTHHKA, & TAK)KE B CIYYasiX, yCTAHOBJICHHBIX ()e/IepabHBIM 3aKOHOAATEILCTBOM.

4.1.2. He coobmartek nepcoHanbHble AaHHBIE pabOTHUKA B KOMMEPUYECKHX LENIX 03 ero MicbMEeHHOTO
cornacus. OOpaboTKa MEepCOHATBHBIX JaHHBIX Pa0OTHHKOB B IENSIX MPOJBIKEHHS TOBapoB, paboT, ycIyr Ha
PBIHKE ITyTEM OCYIIECTBICHHS PSMBIX KOHTAKTOB C IMOTEHIMAIBHBIM MOTPEOUTEIEM C TIOMOIIBIO CPEJICTB CBSI3H
JOIYCKAeTCs TOJIBKO C UX MPEIBAPUTEIHLHOTO COTIIacHsL.

4.1.3. [penynpeauts auil, MOTYYHBIIMX MEPCOHANBHBIE JaHHBIE PaOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HCIIOJB30BaHBl JIMIIL B oeiax, i1 KOTOPBIX OHU COO6IIIeHBI, u Tpe6OBaTB OT J3THUX JIHUI]
MOATBEPKJICHUS. TOTO, YTO 3TO TPaBWIO COOIOeHO. JIua, moayduBIINe NEPCOHANBHBIE TaHHBIE PAaOOTHHKA,
00s13aHBI COOJIO/IATh PEXKUM CEKPETHOCTH (KoH(puaeHIanbHoCTH). [JanHoe [lonokeHne He pacmpocTpaHseTcs
Ha 0OMeH NEPCOHAIBHBIMU TaHHBIMU paGOTHI/IKOB B ITOPAJAKE, YCTAHOBJIICHHOM (be):[epaJIBHI)IMI/I 3aKOHaMH.

4.1.4. OcyecTBIATh Iepenavyy NEepCOHANBHBIX JaHHBIX paboTHHUKOB B mpeaenax MKOY OOILI
1. KitnmMKoBKa B cOOTBETCTBHH C HAacTOSIIUM [lonoxkeHnem.
4.1.5. Pazpemate  fmocTym K MEpPCOHAJIBHBIM  JITAaHHBIM ~ PAaOOTHUKOB  TOJNBKO  CHELHAIBHO

YIIOJIJHOMOYEHHBIM JIMIAM, IPY 3TOM YKa3aHHBIE JIMLA JTOJKHBI UMETh IIPaBO MOJIYy4YaTh TOJBKO T€ IEPCOHAIBHBIE
JIaHHBbIE pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsI BBIMTONIHEHHSI KOHKPETHOU (DYyHKIINH.

4.1.6. He 3anpammBath WHQOpPMAIMIO O COCTOSHHM 3J0POBbS PaOOTHHKA, 3a HMCKIIOYEHHEM TeX
CBEJIEHHI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIIOJIHEHHUS PA0OOTHUKOM TPYAOBON (PYHKLIUH.
4.1.7. [lepenaBars mepcoHaJbHBIC JaHHBIE PAOOTHUKA TIPEICTABUTENSM pPAOOTHUKOB B TMOPSJIKE,

ycTaHoBiIeHHOM TpynoBsiM KogekcoM Poccuiickoit denepaiinu, 1 OrpaHIYUBATh 3Ty HH(POPMAIIHIO TOIBKO TEMH
MEPCOHABHBIMH TaHHBIMU PAaOOTHUKA, KOTOPBIE HEOOXOIUMBI JIJIsl BBITIOIHEHUS YKa3aHHBIMH TPECTaBUTEISIMH
ux QyHKUIUH.

4.2. XpaHeHHe W UCTIONb30BaHNE TIEPCOHANILHBIX JIAHHBIX PA0OTHHUKOB!

4.2.1. [epcoHanbHbIe TaHHBIE PAOOTHUKOB 00pa0aThIBAIOTCS U XPAHATCS Y TUPEKTOPA HIKOJIHI.

4.2.2. [lepconanbHbie gaHHBIE pPaOOTHUKOB MOTYT OBITh IONYYEHBI, MPOXOAUTHh JATbHEHIIYIO
00paboTKy W TiepellaBaThCs Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHTENSIX, TaK M B JJEKTPOHHOM BHJE: TIO
JIOKQJIbHOM KOMIIBIOTEPHOM CETH, IPU HMCIOIB30BAHUN KOMIIBIOTEPHBIX Mporpamm, B T.4. «Jlupextop» u «1C:
3apruiata u KaapbD».

4.3.Tlpy moNy4eHNH NEPCOHANBHBIX JAaHHBIX HE OT pa0oTHHKAa (32 MCKIIOYEHHEM CIy4aeB, eCIH
MEepCOHAJIBbHBIC JaHHBIC OBUIM MPEIOCTAaBICHBI pabOTOAATENI0 HA OCHOBAHMHU (hefepabHOTO 3aKOHA WIIM €CIH



MEPCOHANBHBIC IaHHBIE SBISIFOTCS 00IEAOCTYITHBIMU) paboToIaTelh 10 Hayana o0paboTKy TaKUX MEepCOHATBLHBIX
JAaHHBIX 00s3aH MPEIOCTABUTh PA0OOTHUKY CIIEAYIONIYIO HH(POPMAIIHIO:

HauMeHOBaHUe ((haMHIIVsL, UM, OTYECTBO) U aJIpec orepaTopa WM ero MPeJICTaBUTEIS;

11eb 06paboTKM MepCOHATBHBIX JAaHHBIX U €€ MMPaBOBOE OCHOBAHUE;

MIpearoiaraeéMple MOJIb30BaTeNN IIEPCOHATBHBIX JAaHHBIX;

YCTaHOBJIEHHBIE (peepaTbHbIM 3aKOHOAATETFCTBOM IIpaBa CyObheKTa MePCOHANBHBIX TaHHBIX.

5. JOCTYII K IIEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB.
5.1. [IpaBo gocTymna Kk nepcoHaIbHBIM JaHHBIM paboTHHKOB B MKOY OOII n.KimnMkoBKka UMEIOT:

5.1.1. HupexTop (B mosHOM 00BEME).
5.1.2. Cotpyanuku O6yxrantepuu (B 00bEMe, eTamu3npoBaHHOM 11.2.6 HacTosmero [lonoxenus).
5.1.3. 3amectutenu aupektopa mo YBP, BP, nomkonsHOMy 00pa3oBaHuio (KaKIblid U3 3aMECTUTEIICH,

SIBIISISICH PYKOBOJIMTENIEM COOTBETCTBYIONIMX CTPYKTYPHBIX IOJPA3JICNICHUA, UMEET JOCTYN K TEepPCOHATBHBIM
JAHHBIM Pa0OTHUKOB CBOETO CTPYKTYpPHOTO IOApa3fefieHHs] B 00bEMeE, JETATM3HMPOBAHHOM I1.2.6 HACTOSIIETO
[onoxxenus).

5.1.4. Cropoxa (B 00béMe HOMEpOB Tese()OHOB OTAETBHBIX PAOOTHUKOB, MEPEJAHHBIX WM IS
CITy’KeOHOTO TI0JIb30BaHMS B YCTAaHOBICHHOM (peiepaIbHBIM 3aKOHOAATEIBCTBOM MOPSIKE TUPEKTOPOM.
5.1.5. [Ipencenarens nepBuyHOW MPO(COIO3HON oOpraHu3anuu (MMEeT IOCTyN K IepPCOHAIbHBIM

TaHHBIM ~ paOOTHHUKOB, SIBISIIONIMXCS WICHAaMH IIEPBUYHONH MNpo(cor03HOW opraHW3amuu, B 00BEME,
JeTaTu3upOBaHHOM I1.2.6 HacTosAulero [lonoxenus).
5.2. PabotHrk Opranu3zanii IMeeT MpaBo:

5.2.1. [Moyyats DOCTYII K CBOMM MEPCOHAIBHBIM JAHHBIM TSI O3HAKOMIICHHS ¢ HUMH, BKIIFOYAs IIPaBO
Ha 0e3B0O3MEe3THOE MOTyYeHNE KOTHH JF000H 3aMicH, CoJeprKallei IepcoHaIbHbIe JaHHbIe pA0OTHHUKA.
5.2.2. TpeboBaTh oT PaboTonarens yrouyHeHus, UCKIIOYCHUS WM UCTIPABICHUSI HETIOJIHBIX, HEBEPHBIX,

yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TMOMYYCHHBIX WIIM HE SIBISIOMINX HEOOXOAUMBIMU i Paboromaress
MEPCOHANBHBIX JAHHBIX.

5.2.3. [TomyuaTs ot PaboTonarens:

e  CBEJICHHS O JIMIAX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIBHBIM JAaHHBIM HJIM KOTOPBIM MOXET OBITH
MPEAOCTaBIEH TaKOH HOCTYII,

® TepeueHb 00padaThIBAEMBIX MEPCOHANBHBIX JAHHBIX U UICTOYHHK HX MOTYYCHUS;

®  Cpoku 00pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUSI,

® CBeleHWS O TOM, Kakue IOPHIUYECKHE IOCIEACTBHS sl CyObeKTa MEepCOHAIBHBIX JAHHBIX MOXKET
MOBJIEYb 32 c000i 00pabOTKa €ro MepcoHaIbHBIX JIAHHBIX.

5.2.4. TpeGoBaTh u3BemeHuss PaboToareneM Bcex JIUIl, KOTOPBIM paHee ObUTH COOOIIEHBI HEBEPHBIC
WM HETOJIHbIe MEePCOHANBHBIC JaHHBIE, 000 BCEX MPOM3BEAEHHBIX B HUX HMCKIIOUEHHSX, MCIPABICHHUAX I
JOTIOJTHEHUSIX.

5.2.5. O6xanoBaTh B YIOJTHOMOYEHHBIN OpraH o 3alliTe NpaB CyObEKTOB MEPCOHANBHBIX JTAHHBIX WU
B Cy/IeOHOM MOps/IKE HeTpaBoOMepHbIE JeicTBUS win OesnerictBue PaboTomartens nmpu oOpaboTKe W 3amuTe ero
MEPCOHANBHBIX JAHHBIX.

5.3. [lepenava nHpOpPMAINH TPETHEI CTOPOHE BO3MOXKHA TOJIBKO MTPU MMCBMEHHOM COTJIACHH paOOTHHKOB.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIUPYIOILINX OBPABOTKY U
SAINUATY NEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB.

6.1. MKOY OO n.KnuMkoBKa, BAHOBHBIE B HAPYLIEHUH HOPM, PErYJIUPYIOLIMX MOJIy4YeHHE, 00paboTKy H
3alIUTy TEPCOHAIBHBIX MJaHHBIX paOOTHUKA, HECYT AMCUUIUIMHAPHYIO aJIMHUHHUCTPATHBHYIO, TI'Da)KIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C (hefiepaTbHBIMHU 3aKOHAMHU.

6.2. lupekrop MKOY OOII n.KnuMkoBKka 3a HapylieHHEe HOPM, PEryJIHPYIONINX MOJIydyeHne, o0paboTky n
3alIUTy HEePCOHAIBHBIX JaHHBIX Pa0OTHHKA, HECET aJMUHHUCTPATHBHYIO OTBETCTBEHHOCTH, COTJIACHO CT.5.27 M
c1.5.39 Komekca 00 anMUHHCTpaTHBHBIX NpaBoHapyleHHsx Poccuiickoit ®depepaunu, a Takke BO3MEIAET
paboTHUKY  ymep0, TNPUYMHEHHBIA  HENMPaBOMEPHBIM  HCIONB30BaHWEM  WHGOpPMAINH,  COAEpIKaIIei
MepCoOHANIbHBIE JaHHbIE Pa0OTHHKA.

7. MNPUJIOXEHMUSI.
7.1. Ipunoxenue 1. Dopma 3asiBIICHUS O COTIaCUU pabOTHHKA Ha 00PabOTKY MEPCOHANIbHBIX JaHHBIX.



Hpunoxenue 1

k [Tonoxenuo 06 00paboTKe NEepPCOHANbHBIX JaHHBIX PAOOTHUKOB
MKOY OOUI n.KnuMkoBKa.

«YTBEPKIAON»:

N.J1.JIanuna,

Jupexrop

MKOY OOII n.KnuMmkoBKa.
01.09.2014.

DOPMA 3AABJIEHUS
O COI'JIACUU PABOTHUKA HA OBPABOTKY
HHEPCOHAJIBHBIX TAHHBIX

Hupexropy MKOY OOLI n.KnnvkoBka
N.JI.JIanunomt

(®.1.0. noIHOCTEIO)
(macmopt Ne , BBIJIaH

(mata Beytaun B hopmare XX.YY.ZZZZ)

(KTO BBIIaJI, HOJHOCTBIO)
3ASBJIEHUE

4, (®.1.0. MONHOCTHIO),
a0 cBo€ corjacue Ha cOOp, CHCTeMaTH3aliilo, HAaKOIUICHWe, XpaHeHWe, yTOuHeHue (OOHOBIIEHHE, H3MEHEHHE),
WCTIONIb30BaHUE, pachpocTpaHeHue (mepenady), o0e3NMnuuBaHuE, OJOKUPOBKY W YHHUUTOKEHHE CBOMX IEPCOHAIBHBIX
JAHHBIX B HIDKE CIIEIYyOMeM 00hEMeE:
damMuIns, ¥Ms1, OTYECTBO.

Iata (ToJ1, MeCSAII, YHCIIO MECSIIA) K MECTO POKICHHUSI.

[NacnopTHBIE NaHHBIE.

Anpeca, TenedOHBI.

CemeiliHOE TOJIOKEHHE.

CormansHoe TO0KEHHE.

O6pa3oBaHue.

Homep cTpaxoBOro CBHAETENHCTBA TOCYAaPCTBEHHOTO IMEHCHOHHOTO CTpPAaxoBaHHS W (€CIH €CTh) HOMEp
CTPaxOBOr0 CBUJIETENLCTBA IEHCHOHHOTO CTPAaXOBAHMs HETOCYAAPCTBEHHOTO MEHCHOHHOTO (OH/A.

9. Jlannsle nomuca 00A3aTeNLHOTO MEUIMHCKOTO CTPAaXOBaHUs IPaXIaH.

10. Jlannble 0 TpyQOBOM AEATENBHOCTH (COIIACHO 3alHMCAM B TPYIOBON KHUKKE).

11. aunsie 06 arrecTanusx.

12. Jlannble 0 BOMHCKOM 00A3aHHOCTH.

13. JlanHble 0 COCTOSHUY 310POBBSL.

14. Jloxompl, odydeHHBIE MHOM B JAHHOM YYPEXIEHUH (Ul MEPENayy B HAJIOTOBYIO MHCIEKIHIO, 110 (opMe 2-
HA®DI).

15. UuauBuayansHblE CBEIEHHS O HAUMCIEHHH CTPAXOBBIX B3HOCOB Ha 00A3aTENbHOE EHCUOHHOE CTPAXOBAHKE U
JIAHHEIE O TPYJOBOM CTaxe (11 mepenadu B opransl Ilencnonnoro Gonma Poccun).

Iepenaya mepcoOHANBHBIX JAHHBIX Pa3peliacTcs HA CPOK JEHCTBUS TPYAOBOIO JIOTOBOPA C MPABOM IMOCIEAYIOIETO
XpaHEHHs], COrIACHO HOMEHKJIATYPE JIEJ TIPEATPHUSTHSL.

IMoareepknaro, uro ¢ Ilomoxkennem 00 00paboTke mepcoHanbHbIX aaHHbIX paboraukos MKOY OOILL
. KnumMKkoBKa o3nakomiieH (03HaKOMIICHA), MpaBa W OOA3AHHOCTH B OOJIACTH 3alIMTHl MEPCOHAJIBHBIX JIAHHBIX MHE
Pa3bACHEHBI.

ONoOhwWNE

Hara: TToanuce:



